
 P R OC E DUR E

 1   Disconnect water cooler from
power supply and remove bottle.

 2   R emove coolers '  non-spill lid.  
R emove baffle assembly from 
reservoir.  S pray the baffle component 
with cleaning solution and place in 
draining bucket or kitchen s ink.  Use 
scouring pad and sponge to wash 
components .  R inse thoroughly with 
fresh water.

 3   Drain water from reservoir via the 
water coolers '  cold tap. (On hot and 
cold coolers , it is  not necessary to 
apply solution to hot tank.  S imply 
drain the hot reservoir via the hot tap.)

 4   S pray cleaning solution uniformly 
on reservoir surface.  Allow a full 
contact time of 10 minutes .

 5   G ently agitate cleaning solution in 
reservoir with non-abras ive 
sponge/scouring pad.

 6   R emove tap.  S pray cleaning 
solution into tap outlets .  C lean tap 
outlets  by inserting pipe brush in and 
out of tap outlet with a circular motion.

 7   Disassemble taps .  S pray
cleaning solution ins ide and
outs ide of taps .  Us ing the pipe
brush, clean the ins ide of the
taps .  R inse the taps  thoroughly.

 8   R eassemble taps  and screw back 
onto cooler making sure they are 
finger tight.

 9   R inse the reservoir of all traces  of 
cleaning solution.  Flush the reservoir 
several times  via both taps  us ing fresh 
water.  On hot and cold coolers , it is  
necessary to flush the hot reservoir 
with fresh water several times  via the 
hot tap.

10   Thoroughly rinse non-spill lid and baffle assembly with fresh water and dry
with a clean towel.  R einstall components  in the water cooler.

11   C lean the exterior of the cooler with the sponge.

12   Install bottle on cooler.  On hot and cold coolers , it is  necessary
to vent hot tank by engaging hot tap until water flows through tap.

13   Draw two cups  of water from each tap and discard.

14   R econnect water cooler to power supply.
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